[image: image1.jpg]Accelerator





Price increase letter sample

Send this letter out to just a few clients at a time to reduce your risk of attrition. 

[Date]

[Address]

Dear ___,

Thank you so much for your continued web design and maintenance business. I really appreciate 

our relationship and hope it’s been beneficial for you. To reflect changes in my business from last 

year, it’s time for me to adjust my pricing structure for hourly maintenance services. 

For xx years now, our prices have remained the same, while we have gained valuable experience, 

attained [certifications and degrees], and improved our services so that we can serve you better 

and help you improve your bottom line. 

Our tax return preparation fees are not changing. We still do not charge for software upgrades, 

minimal troubleshooting, and the occasional email.

Our new hourly rate for our outsourced controller services is $___. We still feel this rate is below 

market for this area and that we are faster than our competitors. This change will go into effect 

__[date]__.

I appreciate your partnership and your continued business. As always, please let us know how we 

can help make 2014 your best year ever.

Warm regards, 

[Your name]

Sandra L. Leyva, Inc. 

PMB 95 1900 Preston Rd 267, Plano, TX 75093  
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