[image: image1.jpg]Accelerator





Welcome new client letter wording

Thanks so much for trusting [Company Name] with your accounting needs!

Your [books, tax return] is officially now "in process!" We are determined to provide you with top quality, excellent value, and service that meets your needs. Hopefully this email will help you know what to expect throughout the process.

Now that you've authorized the work, we'll take the necessary steps to make sure your job is done correctly, with the right team and the right systems and processes. We hope and trust you'll find the quality unmatched. Our team is truly unique, and is [25+] years in-the-making...Client Coordinators have been with us an average of [13] years, and the Accounting Specialists have long tenure as well. They are all very highly trained and certified professionals. Pictures and bios of key personnel are available on the website at [http://yourdoman.com/about/] if you'd like to know more. Rest assured, your [books, tax return]  will be completed by a professional who is an expert in your particular type of project.

Your Client Coordinator will contact you to confirm a scheduled appointment time. And we will remain on the job as planned until your work is complete.

We pledge to respect your time and make your [Company Name] experience a pleasant one. Thank you again for your business…in return we truly hope to give you more than you expect!  If you have questions or concerns, please call your Client Coordinators --or any of us at the office--at any time!  
Sandra L. Leyva, Inc. 

PMB 95 1900 Preston Rd 267, Plano, TX 75093  
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